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BARCLAYS OFFICIAL CALIFORNIA CODE OF REGULATIONS 
 

Title 5. Education 
Division 6. California Community Colleges 

 
Chapter 6. Curriculum and Instruction 

Subchapter 3. Alternative Instructional Methodologies 
Article 1. Distance Education 

 

5 CCR § 55200 

§ 55200. Definition and Application. 

Distance education means instruction in which the instructor and student are separated 

by distance and interact through the assistance of communication technology. All 

distance education is subject to the general requirements of this chapter as well as the 

specific requirements of this article. In addition, instruction provided as distance 

education is subject to the requirements that may be imposed by the Americans with 

Disabilities Act (42 U.S.C. § 12100 et seq.) and section 508 of the Rehabilitation Act of 

1973, as amended (29 U.S.C. § 794d). 
 

§ 55202. Course Quality Standards. 

The same standards of course quality shall be applied to any portion of a course 

conducted through distance education as are applied to traditional classroom courses, 

in regard to the course quality judgment made pursuant to the requirements of section 

55002, and in regard to any local course quality determination or review process. 

Determinations and judgments about the quality of distance education under the course 

quality standards shall be made with the full involvement of faculty in accordance with 

the provisions of subchapter 2 (commencing with section 53200) of chapter 2. 
 

§ 55204. Instructor Contact. 

In addition to the requirements of section 55002 and any locally established 

requirements applicable to all courses, district governing boards shall ensure that: 

(a) Any portion of a course conducted through distance education includes regular 

effective contact between instructor and students, through group or individual meetings, 

orientation and review sessions, supplemental seminar or study sessions, field trips, 

library workshops, telephone contact, correspondence, voice mail, e-mail, or other 

activities. Regular effective contact is an academic and professional matter pursuant to 

sections 53200 et seq. 

(b) Any portion of a course provided through distance education is conducted consistent 

with guidelines issued by the Chancellor pursuant to section 409 of the Procedures and 

Standing Orders of the Board of Governors. 
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§ 55206. Separate Course Approval. 

If any portion of the instruction in a proposed or existing course or course section is 

designed to be provided through distance education in lieu of face-to-face interaction 

between instructor and student, the course shall be separately reviewed and approved 

according to the district's adopted course approval procedures. 
 

§ 55208. Faculty Selection and Workload. 

(a) Instructors of course sections delivered via distance education technology shall be 

selected by the same procedures used to determine all instructional assignments. 

Instructors shall possess the minimum qualifications for the discipline into which the 

course's subject matter most appropriately falls, in accordance with article 2 

(commencing with section 53410) of subchapter 4 of chapter 4, and with the list of 

discipline definitions and requirements adopted by the Board of Governors to implement 

that article, as such list may be amended from time to time. 

(b) The number of students assigned to any one course section offered by distance 

education shall be determined by and be consistent with other district procedures 

related to faculty assignment. Procedures for determining the number of students 

assigned to a course section offered in whole or in part by distance education may 

include a review by the curriculum committee established pursuant to section 

55002(a)(1). 

(c) Nothing in this section shall be construed to impinge upon or detract from any 

negotiations or negotiated agreements between exclusive representatives and district 

governing boards. 
 

§ 55210. Ongoing Responsibility of Districts. 

If a district offers one or more courses or course sections in which instruction is 

provided through distance education for at least 51 percent of the hours of instruction in 

the course or course section, the district shall: 

(a) maintain records and report data through the Chancellor's Office Management 

Information System on the number of students and faculty participating in new courses 

or sections of established courses offered through distance education ; 

(b) provide to the local governing board, no later than August 31st of each year, a report 

on all distance education activity; 

(c) provide other information consistent with reporting guidelines developed by the 

Chancellor pursuant to section 409 of the Procedures and Standing Orders of the Board 

of Governors. 
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Chapter 9. Fiscal Support 

 

§ 58003.1. Full-time Equivalent Student; Computation. 

(a) Pursuant to the provisions of section 58051, the units of full-time equivalent student 

for apportionment purposes shall be computed for courses, including those delivered by 

distance education under article 1 (commencing with section 55200) of subchapter 3 of 

chapter 6, based on the type of course, the way the course is scheduled, and the length 

of the course. 

(b) The governing board of each community college district shall, for each of its colleges 

or its district, select and establish a single primary term length for credit courses that are 

scheduled regularly with respect to the number of days of the week and the number of 

hours the course meets each week, inclusive of holidays. The units of full-time 

equivalent student of credit courses scheduled coterminously with the term, exclusive of 

independent study and cooperative work-experience education courses, shall be 

computed by multiplying the student contact hours of active enrollment as of Monday of 

the weeks nearest to one-fifth of the length of the term, unless other weeks are 

specified by the Chancellor to incorporate past practice, by the term length multiplier, 

and divided by 525. The term length multiplier for attendance accounting purposes shall 

be determined in accordance with this chapter, provided that the maximum multiplier for 

semester length terms shall be 17.5 and the maximum multiplier for quarter length 

terms shall be 11.67. 

(c) For credit courses scheduled to meet for five or more days and scheduled regularly 

with respect to the number of hours during each scheduled day, but not scheduled 

coterminously with the college's primary term established pursuant to subdivision (b), or 

scheduled during the summer or other intersession, the units of full-time equivalent 

student, exclusive of independent study and cooperative work-experience education 

courses, shall be computed by multiplying the daily student contact hours of active 

enrollment as of the census days nearest to one fifth of the length of the course by the 

number of days the course is scheduled to meet, and dividing by 525. 

(d) For credit courses scheduled to meet for fewer than five days, and all credit courses 

scheduled irregularly with respect to the number of days of the week and the number of 

hours the course meets on the scheduled days, the units of full-time equivalent student, 

exclusive of independent study and cooperative work-experience education courses, 

shall be computed by dividing actual student contact hours of attendance by 525. 

(e) For all open entry-open exit credit courses and for all noncredit courses otherwise 

eligible for state aid, except those described in subdivision (f), the units of full-time 

equivalent student shall be computed by dividing actual student contact hours of 

attendance by 525. 

(f) For distance education courses not computed using other attendance accounting 

procedures described in this section and for independent study and cooperative work-

experience education courses, the following alternative attendance accounting 

procedure shall be used: 
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(1) For credit courses, for purposes of computing full-time equivalent student only, one 

weekly student contact hour shall be counted for each unit of credit for which a student 

is enrolled in one of those courses. The full-time equivalent student of those courses 

shall be computed by multiplying the units of credit for which students are enrolled as of 

the census day prescribed in subdivision (b) or (c), as appropriate, for the primary term 

or intersession and duration for which the course is scheduled, by the term length 

multiplier as provided for in subdivision (b), and dividing by 525. 

(2) For noncredit course sections covered by this subdivision, for purposes of computing 

full-time equivalent student only, weekly student contact hours shall be derived by 

counting the total hours of instruction or programming received by the students, plus 

instructor contact as defined in sections 55204 or 55234, plus outside-of-class work 

expected as noted in the course outline of record and approved by the curriculum 

committee, and dividing the total number of hours for the course thus derived by 54. 

Hours of instruction or programming received shall be independently verified by the 

instructor using a method or procedure approved by the district according to policies 

adopted by the local governing board as required by section 58030. Full-time equivalent 

student for such noncredit course sections shall be computed by: 

(A) multiplying the average of the number of students actively enrolled in the section as 

of each census date (those dates nearest to one-fifth and three-fifths of the length of the 

course section) by, 

(B) the weekly student contact hours as derived above in this section, by 

(C) the primary term length multiplier of 17.5, and 

(D) dividing by 525. 

(g) Notwithstanding subdivisions (b) and (c) of this section, the units of full-time 

equivalent student for any credit course other than independent study and cooperative 

work-experience education courses may, at the option of the district, be computed by 

dividing the actual student contact hours of attendance by 525. When a district chooses 

to exercise the option of computing attendance for any course section by the actual 

student contact hours method, such method must be used consistently for all 

attendance accounting for that section. 
 

§ 58006. Application of Actual Student Contact Hours of Attendance 

Procedure. 

The actual student contact hours of attendance procedure is based upon a count of 

students present at each course meeting, and shall apply to: 

(a) All credit courses (exclusive of independent study, work experience and distance 

education courses computed using the alternative attendance accounting procedure 

described in subdivision (f) of section 58003.1) scheduled to meet for fewer than five 

days, or credit courses of five or more days which are scheduled irregularly with respect 

to the number of days of the week and the number of hours the course meets; 

(b) All open entry/open exit courses; 
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(c) All noncredit courses otherwise eligible for state aid except those computed using 

the alternative attendance accounting method described in subdivision (f)(2) of section 

58003.1; 

(d) Inservice training courses in the areas of police, fire, corrections, and other criminal 

justice system occupations as defined in subdivision (c) of section 58051. 

(e) The attendance of students other than indentured apprentices who are actively 

enrolled in apprenticeship courses of related and supplemental instruction. 

(f) A district may use, but shall not be required to use the actual student contact hours of 

attendance procedure for any other credit course, exclusive of independent study and 

work experience education courses, which it offers. 
 

§ 58007. Noncredit Courses. 

Contact hours of enrollment in noncredit courses, except for noncredit courses using the 

alternative attendance accounting procedure described in subdivision (f)(2) of section 

58003.1, shall be based upon the count of students present at each course meeting. 

Full-time equivalent student in noncredit courses shall be computed by dividing the sum 

of contact hours of enrollment by 525, except for noncredit courses using the alternative 

attendance accounting procedure described in section 58003.1(f)(2). 

Nonresidents may be claimed for purposes of calculating full-time equivalent student 

only if they are living in California during the period of attendance and are otherwise 

eligible for such purposes as provided in this chapter. 
 

§ 58009. Application of Alternate Attendance Procedure for Independent 

Study, Work-Experience and Certain Distance Education Courses. 

(a) For independent study, cooperative work-experience and distance education 

courses using the attendance accounting procedure specified in subdivision (f) of 

section 58003.1, one weekly student contact hour shall be counted for each unit of 

credit for which the student is enrolled as of the census day prescribed in section 

58003.1(b) or (c), except for independent study or distance education laboratory 

courses. For independent study or distance education laboratory courses, weekly 

student contact hours shall be equivalent to those which would be generated for the 

same student effort in a laboratory course computed pursuant to subdivisions (b) or (c) 

of section 58003.1. For purposes of this section only, a “distance education laboratory 

course” means a distance education course which consists partly or exclusively of 

laboratory work. 

(b) For credit courses, full-time equivalent student in courses described in subdivision 

(a) offered during primary terms is computed by multiplying the weekly student contact 

hours authorized pursuant to subdivision (a), generated as of the census date 

prescribed in section 58003.1(b) by the term length multiplier as provided for in section 

58003.1, and dividing by 525. 

(c) For noncredit courses described in subdivision (a), full-time equivalent student is 

computed on a census basis as prescribed in section 58003.1(f)(2). 
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(d) Full-time equivalent student in credit courses described in subdivision (a) which are 

conducted during a summer or other intersession is computed by multiplying the weekly 

student contact hours, authorized pursuant to subdivision (a) of this section, generated 

in each course, by a course length multiplier that produces the same total weekly 

student contact hours for the same student effort as would be generated in such 

courses conducted in the primary terms, and dividing by 525. 
 

§ 58050. Conditions for Claiming Attendance. 

(a) All of the following conditions must be met in order for the attendance of students 

enrolled in a course to qualify for state apportionment: 

(1) The course or the program of which it is a part must be approved by the Board of 

Governors in accordance with the provisions of subchapter 2 (commencing with section 

55100) of chapter 6. 

(2) The course must meet the criteria and standards for courses prescribed by section 

55002. 

(3) Unless expressly exempted by statute, the course must be open to enrollment by the 

general public, in accordance with section 58051.5 and article 1 (commencing with 

section 58100) of subchapter 2 of this chapter. 

(4) The district may not receive full compensation for the direct education costs for the 

course from any public or private agency, individual or group of individuals in 

accordance with section 58051.5. 

(5) The students enrolled in the course must be engaged in educational activities 

required of such students as described in the course outline of record. The number of 

contact hours for which apportionment is claimed shall not exceed the number specified 

in the course outline of record, subject to computation adjustments authorized pursuant 

to other provisions of this subchapter including, but not limited to, sections 58003.1, 

58023 and 58164. If the course involves student use of district computers, other 

equipment, or facilities, the district shall monitor usage of such equipment or facilities as 

part of the course to ensure that they are used solely for the specified educational 

activities. 

(6) The students must be under the immediate supervision of an employee of the 

district, unless provided otherwise by law. 

(7) The employee of the district must hold valid and unrevoked credentials or be 

employed pursuant to minimum qualifications adopted by the Board of Governors or 

equivalencies pursuant to section 53430 authorizing the employee to render service in 

the capacity and during the period in which the employee served. 

(b) The regulations in this article are intended to clarify and interpret attendance 

accounting terminology used in subsection (a), and in sections 58051 and 58055. 
 

§ 58051. Method for Computing Full-Time Equivalent Student (FTES). 

(a)(1) Except as otherwise provided, in computing the full-time equivalent student of a 

community college district, there shall be included only the attendance of students while 
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they are engaged in educational activities required of students and while they are under 

the immediate supervision and control of an academic employee of the district 

authorized to render service in the capacity and during the period in which he or she 

served. 

(2)(A) A community college district may also include the attendance of students enrolled 

in approved courses or programs of independent study who are under the supervision, 

control, and evaluation, but not necessarily in the immediate presence, of an academic 

employee of the district who is authorized to render such service. 

(B) The community college district shall determine the nature, manner, and place of 

conducting any independent study courses or program in accordance with the 

requirements of this section and article 3 (commencing with section 55230) of 

subchapter 3 of chapter 6. 

(C) Each district conducting independent study courses shall ensure that the 

components of each independent study course or program for each student shall be set 

out in a written record or program, including the number of units (if applicable) and 

hours of study required, the arrangements for consultation with the instructor, and the 

work product to be evaluated. 

(3) A community college district may also include the attendance of students enrolled in 

approved distance education in accordance with the provisions of article 1 (commencing 

with section 55200) of subchapter 3 of chapter 6. 

(b) For the purpose of work-experience education programs meeting the standards of 

the Carl D. Perkins Career Technical Education Act of 2006 California State Plan (or 

any successor agreement related to career technical education), “immediate 

supervision” of off-campus work training stations means student participation in on-the-

job training as outlined under a training agreement, coordinated by the community 

college district under a state-approved plan, wherein the employer and academic school 

personnel share the responsibility for on-the-job supervision. The student/instructor ratio 

in the work-experience education program shall not exceed 125 students per full-time 

equivalent academic coordinator. 

(c) For purposes of computing the full-time equivalent student of a community college 

district, attendance shall also include student attendance and participation in in-service 

training courses in the areas of police, fire, corrections, and other criminal justice 

system occupations that conform to all apportionment attendance and course of study 

requirements otherwise imposed by law, if the courses are fully open to the enrollment 

and participation of the public. However, prerequisites for the courses shall not be 

established or construed so as to prevent academically qualified persons who are not 

employed by agencies in the criminal justice system from enrolling in and attending the 

courses. 

(d) Notwithstanding subdivision (c) and any regulations related thereto, a community 

college may give preference in enrollment to persons who are employed by, or serving 

in a voluntary capacity with, a fire protection or fire prevention agency in any course of 

in-service fire training at the community college in cooperation with any fire protection or 

fire prevention agency or association. Preference shall only be given when such 

persons could not otherwise complete the course within a reasonable time and when no 

other training program is reasonably available. At least 15 percent of the enrollment in 
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in-service fire training courses shall consist of persons who are neither volunteers of, 

nor employed by, a fire protection or fire prevention agency or association, if the 

persons are available to attend a course. Full-time equivalent student for the courses 

may be reported for state aid. 

(e) Subdivision (d) shall apply only to the following: 

(1) Community colleges which, in cooperation with any fire protection or fire prevention 

agency or association, have been, as of January 1, 1980, the primary source of in-

service fire training for any fire protection or fire prevention agency or association. 

(2) Community colleges which, in cooperation with any fire protection or fire prevention 

agency or association, establish in-service fire training for any fire protection or fire 

prevention agency or association which did not have in-service fire training, prior to 

January 1, 1980. 

(f) In the event that in-service training courses are restricted to employees of police, fire, 

corrections, and other criminal justice agencies, attendance for the restricted courses 

shall not be reported for purposes of state apportionments. A community college district 

which restricts enrollment in in-service training courses may contract with any public 

agency to provide compensation for the cost of conducting such courses. 

(g) Positive records of student admissions and full-time equivalent student in all in-

service training courses in the areas of police, fire, corrections, and other criminal 

justice system occupations, as described in subdivision (c), shall be maintained by each 

district. 
 

§ 58056. Immediate Supervision and Control. 

(a) Subdivision (a)(1) of section 58051 requires, as a condition for claiming attendance 

for apportionment purposes, the immediate supervision and control of an academic 

employee authorized to render service in a capacity and during the period in which he 

or she served. Immediate supervision and control requires the presence of the 

authorized employee. More specifically, immediate supervision or presence is 

characterized by all of the following: 

(1) The authorized employee is able, in terms of physical proximity and range of 

communication, to provide immediate instructional supervision and control; and 

(2) The authorized employee is in a position to provide the supervision and control 

necessary for the protection of the health and safety of students; and 

(3) The authorized employee is not to have any other assigned duty during the 

instructional activity for which attendance is being claimed. The criteria specified above 

are to be applied in recognition of the fact that the need for immediate supervision will 

vary according to the course being offered, as well as with the design or mode of 

instruction of such course or program. 

(b) Under the following limited circumstances, attendance of students enrolled in a 

course or program which does not meet the requirements of subdivision (a) shall qualify 

for apportionment purposes if: 
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(1) The course or program is approved and being conducted as distance education in 

accordance with article 1 (commencing with section 55200) of subchapter 3 of chapter 

6; or 

(2) The course or program is approved and being conducted as independent study in 

accordance with subchapter 4 (commencing with section 55300) of chapter 6; or 

(3) The course or program is approved and being conducted as work experience 

education in accordance with article 4 (commencing with section 55250) of subchapter 

3 of chapter 6 of this part; or 

(4) The course or program is approved and is being conducted as health sciences 

education in accordance with section 58055(a). 

(c) Attendance generated solely under an instructional assistant or aide does not qualify 

for apportionment. In addition, instructional aides shall not be used to increase the 

number of students in relation to the number of classroom instructors in the district. 

However, attendance may qualify for apportionment under the following limited 

circumstances: 

(1) The assistant or aide functions under the exclusive direction of the authorized 

employee assigned to that educational activity, and not independently; and 

(2) The assistant or aide performs only those duties specifically authorized by law, 

including, but not limited to, sections 88240-88249 of the Education Code; and, 

(3) The authorized employee is able, in terms of physical proximity and range of 

communication, to provide necessary supervision and control of students, so that by 

working in conjunction with the assistant or aide, the requirements of subsection (a) of 

this section are met. 
 

§ 58170. Apportionment for Tutoring. 

Apportionment may be claimed for individual student tutoring only if all the following 

conditions are met: 

(a) The individual student tutoring is conducted through a designated learning center. 

(b) The designated learning center is supervised by a person who meets the minimum 

qualifications prescribed by section 53415. 

(c) All tutors successfully complete instruction in tutoring methods and the use of 

appropriate written and mediated instructional materials, including supervised practice 

tutoring. This requirement may be waived by the chief instructional or student services 

officer on the basis of advanced degrees or equivalent training. Academic credit and 

apportionment for coursework in tutoring methods for purposes of this section shall be 

limited to two semester or three quarter units of credit, or 96 noncredit hours. All tutors 

shall be approved by a faculty member from the discipline or disciplines in which the 

student will tutor. 

(d) All students receiving individual tutoring have enrolled in a noncredit course carrying 

Taxonomy of Programs number 4930.09, which is entitled “Supervised Tutoring.” 

(e) Students enroll in the Supervised Tutoring course, through registration procedures 

established pursuant to section 58108, after referral by a counselor or an instructor on 

the basis of an identified learning need. 
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(f) An attendance accounting method is established which accurately and rigorously 

monitors positive attendance. 

(g) Student tutors may be remunerated but may not be granted academic credit for 

tutoring beyond that stipulated in (c) above. 

(h) The district shall not claim state apportionment for tutoring services for which it is 

being paid from state categorical funds. 
 

Chapter 10. Community College Administration  

§ 59402. Definitions. 

For the purposes of this subchapter the following definitions apply: 

(a) “Required instructional materials” means any materials which a student must 

procure or possess as a condition of registration, enrollment or entry into a class; or any 

such material which the instructor determines is necessary to achieve the required 

objectives of a course. 

(b) “Solely or exclusively available from the district” means that the instructional material 

is not available except through the district, or that the district requires that the 

instructional material be purchased or procured from it. A material shall not be 

considered to be solely or exclusively available from the district if it is provided to the 

student at the district's actual cost and: 

(1) the instructional material is otherwise generally available, but is provided solely or 

exclusively by the district for health and safety reasons; or 

(2) the instructional material is provided in lieu of other generally available but more 

expensive material which would otherwise be required. 

(c) “Required instructional materials which are of continuing value outside of the 

classroom setting” are materials which can be taken from the classroom setting, and 

which are not wholly consumed, used up, or rendered valueless as they are applied in 

achieving the required objectives of a course which are to be accomplished under the 

supervision of an instructor during the class. 
 

 


