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Introductions

 Name 

 Department and position

 How long have you worked for the district?

 How do you use BoardDocs?



 Find meetings

 View agendas and documents within them

 View minutes

 Find Board Policies/Administrative Procedures

 Log in to the system

 Create agendas (template and new)

 Post agendas publicly and feature meetings

 Create minutes using the Meeting Control Panel

 Post minutes publicly on an agenda

 Upcoming BoardDocs standards for agendas and 
minutes

What Is 
Covered In This 
Training?



How To Get There



The Front Page



The Front Page



The Meeting Page



The Agenda Page



The Minutes Page



Board Policies and
Administrative Procedures



Board Policies and
Administrative Procedures



Minute Takers and
Co-Facilitators



The Login Page



The Front Page



The Options Page



The Options Page



Meetings and Agendas



Drafts and Templates



Editing the Agenda



Editing the Agenda



Adding Minutes to the Agenda



Minutes and the MCP



The Meeting Control Panel (MCP)



The Meeting Control Panel (MCP)



Minutes Editor



Completed Minutes in the Editor



Additional 
Resources
 BoardDocs Pro Plus Online Help

 https://go.boarddocs.com/
manual/help.nsf/ViewHelp?o
pen&v=Pro+Plus&role=Publis
her

 YouTube

 BoardDocs 24/7 Help Line and 
Email

 800-407-0141, option 1

 support@boarddocs.com

https://go.boarddocs.com/manual/help.nsf/ViewHelp?open&v=Pro+Plus&role=Publisher


CEAC Proposed 
BoardDocs
Style Guide 
(Draft Only)

 https://bit.ly/30nyyBJ

https://bit.ly/30nyyBJ
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