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Faculty Guide: 
Class Deadline Dates 

Deadline dates for full term classes are listed in the Academic Calendar.  Classes which do not follow the full-term 
schedule are assigned dates based on the start and end date of the class. 

1. Log in to Self-Service and click on Faculty Overview. 

2. Click on Course Management and select the class. 

3. Important dates will be listed at the top right of the page: 

• Last Day to Add: the last day a student can add the class without additional approval 

• Last Day to Drop without a Grade: the last day to drop without a W grade 

• Last Day to Drop with a Grade: the last day to withdraw with a W grade 

• Census: the class census date; census roster certification is due 

• Refund Deadline: the last day a student can drop the class and get a refund 

 


